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HOJINTUKA

00padoTKku nepcoHaTbHBIX faHHbIX MOY Hekoy3ckoit COILLI
1. O6mme noJo:keHust

1.1. Hacrosmas momutika oGpaboTKM TEpCOHATBHBIX JaHHBIX MOY Hexkoysckoit COIII
(manee — IlonuTuka) ompenenser uenu 0OpabOTKM MEPCOHATBHBIX JAHHBIX, KAaTeropuu u
nepedeHb 00pabaTbiBaeMbIX TEPCOHANBHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IIEPCOHAJIbHBIE
JI@HHBIE KOTOPBIX 00pabaThlBalOTCs, CHOCOOBI, CPOKH HX OOPaGOTKH M XpaHEHHs, TOPSIOK
YHUYTOXCHHS MEPCOHANBHBIX JAHHBIX IIPH JIOCTHKEHHMM LeTedl uX oOpaboTKu WM HpH
HaCTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHu#i B MOV Hekoysckoit COII (nasee — IIkona).

1.2. JloxkanbHble HOPMATHBHBIE aKThl U MHBIE JOKYMEHTEL, periiaMeHTHpyromue o0paboTKy
IE€PCOHANBHBIX MaHHbIX B IlIKote, pa3pabaThiBatOTCS ¢ yUeTOM MOI0KEHHIH [TOMHTHKY.

1.3. [leiictue [ToMUTHKH pacIpOCTpaHSETCS HA MEPCOHATBHBIE JAHHBIE, koropele [llkona
00pabarhIBaET ¢ HCIONTB30BAHHEM U 6€3 MCIIOJIb30BAHUS CPEICTB ABTOMATH3AIIHH.

1.4. B IlonuTHKe HCIIOB3YIOTCS CIIEAYIOLIUE TIOHSITHS:

- TIEpCOHAJIbHBIC TAHHbIE — 1100ast HHGOPMAIHs, OTHOCIMIASACS IPSIMO MM KOCBEHHO
K ONpENENIEHHOMY HIIM  ompefienseMoMy  (u3ndecKoMy Juiy (CyOBeKTy
NIEPCOHAIbHBIX JaHHBIX );

— TEPCOHAIBHBIC [MaHHBIC, DPa3pPEIICHHBIE CYOBEKTOM IEPCOHANLHBIX NAHHBIX IS
pacmpoCTpaHEHHs, — IEPCOHATBHBIC TaHHbIE, JOCTYIl HEOTPAaHHYECHHOTO KPYra JIUIL
K KOTOPhIM HPEIOCTaBI€H CYOBEKTOM MEPCOHAIBHBIX [OaHHBIX IIyTEM Ayl
cornacust Ha 00pabOTKy IEpCOHATBHBIX NAHHBIX, pPa3pElIeHHLIX CyOBEKTOM
MEPCOHANBHBIX JAHHBIX [UI PACIPOCTPAHEHHS B IOPSIKE, IIPEIYCMOTPEHHOM
DenepanbHbIM 3aK0HOM 0T 27.07.2006 No 152-®3 (nanee — 3akon);

— OIepaTop NEepCOHAIBHBIX MaHHBIX (omeparop) — Illkoma — ropuaMyeckoe JHIIO,
CaMOCTOSATENIPHO MM COBMECTHO € JAPYIMMH JIMLIAMH OpraHusyiomiee u (UiH)
OCYWIECTBIISAIONIEE 00pabOTKy NEPCOHANBHBIX [TaHHBIX, ONpEAENIoNee IeIn
00pabOTKH MEepCOHANBHBIX JAHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX, MOJJIEKAIAX
00paboTke, fefcTBHS (OIepalii), COBEPIIAEMBIE ¢ IEPCOHATBHBIMU TAHHBIMY;

~ 00paboTKa MepcoHaNbHBIX JaHHBIX — JeHCTBHE (ONepalus) HIH COBOKYITHOCTB
JCUCTBUM (omepanuii) ¢ NEepPCOHATBHBIMA [AaHHBIMHA C HCIOJNB30BAHHEM W 03
UCTIOIb30BAHUS CPEJICTB aBTOMATH3AIMH, BKIIFOYast cOOP, 3allUCh, CUCTEMATH3AIHIO,
HaKOIUICHHE, XpaHCHHWEe, YTOYHEHHE (OOHOBICHHE, H3IMEHCHHE), H3BIICUYEHHE,
WCTIOJIb30BaHMe, —Ieperady  (pacnpocTpaHEeHHe, IpPEeJOCTABICHHE,  JOCTYI),
o0Oe3nuunBaHue, OOKUPOBAHUE, yIaleHHe, YHHUTOKEHHE,

- AaBTOMATWU3HpOBaHHas 00paboTKa MEPCOHANBHBIX  JaHHBIX —  0OpaboTKa
IEPCOHAIBHBIX IAHHBIX € IIOMOLIBIO CPEJICTB BBIYMCIUTENBHON TEXHUKH,
— PpacnpoCTpaHeHHEe TEePCOHANBHBIX MNaHHBIX — JeHCTBHs, HanpaBICHHbIE Ha

PACKPBITHE IIEPCOHAIBHBIX JJaHHBIX HCOIIPCIACIICHHOMY KPYI'y JIUIL;



— TIPEeIOCTaBJICHUE ITIEPCOHANILHBIX JaHHBIX — JeHCTBUS, HallpaBlIeHHbBIE HA PACKPBITHE
NEePCOHATBHBIX JIAHHBIX OIPEIEICHHOMY JIUIlY UM ONPECTCHHOMY KPYTY JIHII;

— OJIOKMpOBaHHE II€PCOHATBHBIX [AHHBIX — BPEMEHHOE MpEKpalleHHe OO0pPabOTKH
[IEPCOHAIBHBIX JAaHHBIX (32 MCKIIOUYEHHEM CIy4yaeB, eciiu o0padoTka HeoOXoauMa
JUIsL yTOYHEHHS! IEPCOHATIBHBIX IAHHBIX );

- YHUYTOXKCHHME IIEPCOHAIBHBIX JaHHBIX — JEHCTBHS, B pe3yidbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOJKHBIM BOCCTAHOBUTH COJEp)KaHHME TEPCOHATBHBIX JIaHHBIX B
MH()OPMAIMOHHON CHCTeMe MEPCOHANBHBIX JAaHHBIX M (HJIH) B PE3YJIbTaTe KOTOPHIX
YHHUUYTOXKAIOTCSA MaTepUajibHble HOCUTENH MTEPCOHATBHBIX TaHHBIX;

- o0e3nMYuBaHUE IEPCOHATBHBIX [AHHBIX — JEHCTBUS, B pE3YJIbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOJKHBIM 0€3 HCIOJB30BaHUs JOMOJHUTETBHON HWH(POpPMAIIUN
ONIPEAEIUTh NPHUHA/JIEKHOCTh MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY CyOBEKTY
MIEPCOHAIBHBIX JTaHHBIX;

- UuHQOpPMAIMOHHAS  CHCTeMa  MEPCOHATBHBIX  JAHHBIX —  COBOKYITHOCTH
coJepkaluxcsl B 0a3aX JaHHBIX MEPCOHATBHBIX TAHHBIX W 00ECMEUYHBAIONINX HX
00paboTKy HH(OPMALIMOHHBIX TEXHOJOTHH W TEXHHYECKHUX CPEJICTB;

- TpaHCTpaHWYHas Iepelada NEPCOHANBHBIX JAaHHBIX — IMepejadya MepCOHATbHBIX
JAaHHBIX HA TEPPUTOPHUIO HHOCTPAHHOTO FOCYAapCTBA OPraHy BIACTH HHOCTPAHHOTO
rocyJapcTBa, HMHOCTPaHHOMY  (DHM3WYECKOMY  JIUIy HJIM  HWHOCTPAHHOMY
OPUINYECKOMY JIHILY.

1.5. lllkona xak onepaTop NEPCOHATBHBIX TaHHBIX 00s3aHa:

1.5.1. CoOmtogath KOH(UIEHIIUAILHOCTh TEPCOHATBHBIX JJAHHBIX, a HMEHHO He
pacnpocTpaHsTh epCOHATbHBIE JaHHBIE ¥ HE MepeaaBaTh UX TPEThbUM JHUI[aM Oe3 Coriacus
cyOBbeKTa MEpPCOHAIbHBIX [IAHHBIX HWJIM €ro 3aKOHHOTO TMPEJICTABUTENS, €CJIM HHOE HE
MIPEyCMOTPEHO 3aKOHOIaTENbCTBOM.

1.5.2. OGecrieunTh CyOBEKTaM IEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM TMPEICTABUTEIISIM
BO3MOXXHOCTh O3HAKOMJIGHHS C JOKYMEHTaMH M MaTepuajaMH, COJEpKallUMH HUX
MepCOHANbHBIE TaHHBIE, €CITH HHOE HE TPEyCMOTPEHO 3aKOHOIaTENbCTBOM.

1.5.3. Pa3bsicHATH CyOBEKTaM IE€PCOHAIBHBIX JaHHBIX, HX 3aKOHHBIM IPEICTAaBUTENAM
IOpUIMYECKHEe TTOCIEACTBUSI OTKa3a MPeI0CTaBUTh IE€PCOHAIbHBIE JAHHBIE.

1.5.4. bnokupoBaTh WIM YAQIATH HENPaBOMEpPHO 0OpabaTbiBaeMble, HETOYHBIE
TIepCOHATIbHBIE JaHHBIE JTU00 00eceynTh UX OJIOKUPOBAHUE WIIN yIAICHHUE.

1.5.5. TlpekpatuTh 00pabOTKY ¥ YHHUTOXHTh WIH 00€3THYUTh [IEPCOHAIBHBIE JAHHBIE THOO
obecreuynTh MpeKparieHue 00paboTKH U YHHYTOKEHHE WM 00€3IMYMBAHUE NEPCOHATBHBIX
JAHHBIX MPHU JTOCTHKEHUH I1eJTU UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKy TMEPCOHANBHBIX MTaHHBIX WM OOECHeYHTh IpEKpalleHue
00paboOTKU TMEePCOHATBHBIX JaHHBIX B CIlyyae OT3bIBA CyOBEKTOM IE€PCOHAIBHBIX JaHHBIX
coriacus Ha 00pabOTKy €ro MepCOHANbHBIX JaHHBIX, €CJIH HHOE HE MNPEAYyCMOTPEHO
JIOTOBOPOM, CTOPOHOU KOTOPOTO, BBITOJOIMPHOOpETATENIEM WU MOPYUHUTEIEM II0 KOTOPOMY
ABISETCA CYOBEKT MEePCOHANBHBIX JIaHHBIX, WJIH HWHBIM coriameHuem Mexay Ilkomnod u
CYOBEKTOM MEPCOHAIBHBIX JaHHBIX.

1.5.7. IlpuHuMaTe Mepbl, HEOOXOAMMbIE U JOCTATOYHBIE I OOECIIEUEHHUS BBLINOJHEHHUS
00s3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM W TIPUHATBIMH B COOTBETCTBHHM C HHUM
HOPMATHUBHBIMH [TPABOBBIMU aKTaMHU.

1.6. IlIxona BrpaBe:

1.6.1. CaMOCTOSITeTEHO ONPECIIATh COCTaB U MepeYeHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
JUTsE 0OeCTICUeHHUS BBIMIOTHEHUS 003aHHOCTEH, MPeyCMOTPEHHBIX 3aKOHOM U NPUHSATHIMU B
COOTBETCTBHUM C HUM HOPMATHBHBIMH MPAaBOBBIMH aKTaMH, €CJIM MHOE HE IPEeIyCMOTPEHO
3aKOHOIATEIBCTBOM O MEPCOHAIBHBIX TAHHBIX.



1.6.2. Hcnosnb3oBaTh mHepcoHANbHBIE JaHHBIE CYOHEKTOB IEPCOHANBHBIX JAHHBIX 0e3 HX
COIUIACHUs B CIIy4asiX, IPEJYyCMOTPEHHBIX 3aKOHOIaTEIHCTBOM.
1.6.3. IlpenocTaBnisaTh nepcoHAbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JIMIAM B CIy4asix, IpelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM. -
1.6.4. Tlopyunts 06paboOTKy HEPCOHATBHBIX TaHHBIX APYTOMY JIUIY C COIJIacHsa CyOBeKTa
[EPCOHAIBHBIX JAaHHBIX, €CIM HHOE He MPeayCMOTPEeHO (QelepalbHbIM 3aKOHOM, Ha
OCHOBaHHUM 3aKIIIOYAEMOI0 C JTHM JIMIOM Jorosopa. JIumo, ocymecTsisioniee o0padboTKy
IIEPCOHATBHBIX JIAHHBIX 10 mopydeHuto [11konbl, 00g3aH0 cOOMOAaTh IPUHLHKIBLI U IIPaBHjIa
00pabOTKM  MEpPCOHANbHBIX  JAHHBIX, MNPEAyCMOTpPEHHBIE  3aKOHOM,  COOJIONATh
KOH(DHUICHIIMATBHOCTh ~ MEePCOHAIBHBIX  TAHHBIX, I[PUHUMAaThb HEOOXOAMUMBIE  MEpHI,
HarpaBJIeHHbIE Ha 00ECIIEYCHUE BIOJHEHHS 0053aHHOCTEH, TPEIyCMOTPEHHBIX 3aKOHOM.
1.7. PaOOTHHUKH, COBEPIICHHOJETHUE Yy4YallMECs, POAUTEIIM HECOBEPIIECHHOIETHUX
yYaIIUXCsl, WHBIE CYOBEKTHI MEPCOHAIBHBIX ITAHHBIX (Jajee - CyOBEKThl INEPCOHAIBbHBIX
JTAHHBIX ) 00513aHbI:
1.7.1. B cayyasx, MpeIyCMOTPEHHBIX 3aKOHOJATEIhCTBOM, IpenoctaBiiars Illkone
JIOCTOBEpPHBIE EPCOHATbHBIE TAHHBIE.
1.7.2. Tlpn u3MeHEHHUH MEPCOHATBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeIUTEIhHO coob1maTek 00 3Tom [Ikone.
1.8. CyObeKThl IepCOHAIBHBIX TAHHBIX BIIPABE: _
1.8.1. Tlomy4ars MHpOpPMAIHIO, Kacarollyiocs 0O0paOOTKH CBOMX IEPCOHANLHBIX JaHHBIX,
KpOMe cJTy4yaeB, KOTJa TaKOH JOCTYI OrpaHHueH (elepalbHbIMK 3aKOHAMH.
1.8.2. Tpe6osats or IIIKOJBI YTOUHUTH MEPCOHAJBHBIC MAHHBIE, OJOKMPOBATH HX WU
YHUYTOKUTh, €CIM TIEPCOHAIbHbIE [aHHBIE SBIAIOTCS HENOJHBIMH, YCTapeBIIUMH,
HETOYHBIMH, HE3aKOHHO TOJIYYEHHBIMH WM HE SBISIIOTCS HEOOXOIMMBIMH Ul 3asBJIIEHHOM
1eau o0paboTKH.
1.8.3. JlomonHHTH TepCOHANbHBIE JAaHHbIE OLICHOYHOIO  XapakTepa  3asBIICHUEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUS.
1.8.4. OGxanoBath neicTBus uiau OesxeiictBue IlIKoibl B yIMOJHOMOYEHHOM OpraHe IO
3aIIUTE MPaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX MU B Cy1€OHOM IOPS/IKE.
2. [IpaBoBbIe 0OcHOBaHUS 00PadOTKHU NMEPCOHAIbHBIX JAHHBIX
2.1. TIpaBoBBIMH OCHOBaHHMSMH O00paOOTKM MepCOHAIbHBIX HaHHBIX B IlIKoie sBisIOTCS
ycTaB U HOPMATHBHBIC MPABOBBIE AKThI, I HCIOJHEHHS KOTOPBIX U B COOTBETCTBHM C
koTopbiMu 11Ikona ocyiecTBisieT 00padOTKY IEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:
-~ TpynoBoii Kojekc, WHbIE HOPMAaTHBHBIE IIPABOBBIE AKTHI, COJEPKAINHAE HOPMBI
TPYJIOBOTO MpaBa;
- bromxkeTHBIN KOJEKC;
— Hanorosslii KOJEKC;
—  I'paxgaHckuil KOJIEKC;
—  CeMeHHBIN KOJIEKC;
- @enepanbHbIi 3aKk0oH 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickon
deepaliiy» ¥ MPUHATHIC B COOTBETCTBUU ¢ HUM HOPMATHUBHEIE IIPABOBBIE AKThI,
- couWanbHOE, I[EHCHOHHOE W  CTPaxOBO€  3aKOHOJATENbCTBO  Poccuiickoin
®enepanuu;
—  3aKOHOJATEILCTBO B cdepe 0e30MmacHOCTH, B TOM YHCIE aHTUTEPPOPUCTUYECKON
3aIUIIEHHOCTH.
2.2. IlpaBOBBIMH OCHOBaHUSMH OOpPa0OTKM TepcOHAIbHBIX JAaHHBIX B IlIkone Takxke
ABJSIFOTCS  IOTOBOPBI ¢  (U3WYECKUMHU JIMIIAMH, 3asBICHHs (COIJIacHsl, IOBEPEHHOCTH)
yUarmxcess U pOJUTENeH (3aKOHHBIX IPEICTaBUTENEH) HECOBEPIIEHHOJETHUX YYalluXcs,
coryiacust Ha 00paboTKy NEPCOHATBHBIX JAHHBIX.



3. Hemn 00paboTKH HepCOHATBHBIX JAHHBIX, HX KaTeropud M IepeueHb, KaTEropuu
CYyOBEKTOB, MEPCOHANBHbIC [TaHHBIE KOTOPBIX 0OpabaThIBAIOTCS, CIOCOOBI, CPOKH HUX
00paboTKK ¥ XpaHEHHs], IOPSLIOK YHHYTOKEHHS IEPCOHATBHBIX JAHHBIX

1. IHeasn

00paboTkn:  opraHm3amusi  006pa3oBaTeNbHONH  JeSITEILHOCTH 10

00pa3oBaTeIbHbIM MPOrPAMMAM HAYAILHOTO 0GIIEro, OCHOBHOTO 0GIIEro M CpeIHero
00miero 06pa3oBanus, J0MOTHHTETLHBIM 0011€06pa30BaTeILHBIM IPOrpaMMam

Kareropuu
JTAaHHBIX

IlepconanbHble qaHHEIE

CrenuanbHble
JIAaHHbBIE

[lepeuyenn
JTaHHBIX

baMunus, UMs, OTYECTBO;

0JI;

Ipa’kJaHCTBO;

JaTta ¥ MECTO POXKICHHS,
usobpaxenue (Gororpadus, Bumeo);
[ACIIOPTHBIE TaHHbIE;

ampec  pEerucTpalud 1O  MECTy
XKUTENbCTBA;

azipec (paKTUIECKOro IMPOKUBAHUS;
KOHTaKTHbIE JaHHBIE;

VHIUBU Y TbHBIH HOMED
HaJIOTOTLIATE IbIINKA;

CTPaxOBOH HOMEDP WHIAMBHIYaILHOTO
mauesoro cyeta (CHUJIC);

CBEJICHUS 00 yCIIEBAEMOCTH
00y4aroIerocsi U JIpyrue CBEIEHHS,
oOpa3yroruecs B rpoiiecce
peau3aIu oOpa3oBaTenbHOM
IPOTPaMMBI;

UHBIE [IEPCOHAJIbHBIE  JaHHEIE,
IIPeIOCTaBIIAEMbIE buznyecKuMu
JHUILIAMH, HE00X0/TUMbIe TUIst
3aKITIOYCHHUS u UCIIOJTHEHUS
JIOTOBOPOB, ~ HUCIIOJTHEHUS  HOPM
3aKOHOJATeNbCTBA B chepe
00pazoBaHus

CBeneHHs 0  COCTOSHHU
3JI0pOBBS

Kareropuwn
CcyOBEKTOB

OOyyaromuecs, UX pOAUTENH (3aKOHHBIE TPEICTABUTEIHN)

Croco0Onl
06paboTku

ABTOMaTI/BI/IpOBaHHaﬂ 06pa60T1<a u 6e3 CpeACTB aBTOMATH3allMH, B TOM

HHUCJIC!:

NOJTy4YEeHHUE IIEPCOHAIBHBIX IaHHBIX B YCTHOW U MUCEMEHHOU Gopme
HETIOCPENCTBEHHO OT CYOBEKTOB IMEPCOHATBHBIX JaHHEIX;

BHCCEHHs II€PCOHANIBHBIX JAHHBIX B JKYpHAJbI, PEECTPhl M
MH(OpPMAIMOHHBIC CUCTEMBI M JJOKYMEHTHI LIIKOJIEI.

Cpoku
00paboTku

B reuenne cpoka peanuzaim 06pa3oBaTebHOM IPOrpaMMbL

Cpoku
XpaHEeHUs

B Teuenue CpOKa, YCTaHOBJICHHOTO HOMeHKHaTypOﬁ JACJI B 3aBUCHMOCTH OT
THIIa JOKYMCHTA, B KOTOPOM COAEPIKATCS NECPCOHAIIbHBIEC JJaHHbBIE




[Hopsimox
YHUUTOKECHUS

B COOTBECTCTBHUHU C HOpH,ZIKOM YHHUHYTOXCHUA u 003 ITHYNBaHUS
NNEPCOHATIBHBIX  TaHHBIX IIIxkombpl B 3aBHCHMOCTH OT THIA HOCHTEIIS
MEPCOHAJIbHBIX JaHHbIX

2. lles 00pa®oTKH: BHINOJHeHNs (YHKIHNA H MOJHOMOYMII padoTogaTessi B TPYJIOBBIX
OTHOIIEHHSAX, B TOM YHCJI€ 00A3aHHOCTEll M0 0XpaHe TpyAa

Kareropuun [lepcoHanbHbIe JaHHBIE Crnenuansible | buomerpuyeckue
JTAHHBIX NIepCOHATbHbIE | IEPCOHANIBHBIC
JTAHHbIE JTaHHBIE
[Tepeuenn - (amuams, UM, OTUYECTBO; Ceenmenuss o | M3o0paxeHue Ha
TTAHHBIX - Tox; COCTOSIHAU doto U
—  TPaXIaHCTBO; 3JI0POBbSI BUJICO3AIIUCH,
— JlaTa ¥ MECTO POKICHMUS; MOJTYYEHHBIX c
~  u300paxeHue KaMmep HaOJIOeHUs
(boTorpadus);

- TAacMOPTHbIE IaHHBIE,;

— aupec  perucTtpamuu 1o
MECTY KHUTENIbCTBA;

- azapec (dakTHyecKoro
IPOKUBAHUS;

-~ KOHTaKTHBIE JaHHBIE;

-  WHAUBUIYaJIbHBIA HOMEP
HAJIOTOTJIaTebIINKA;

—  CTpaxoBO# HOMEp
WHUBUIYAIbHOTO JHUIIEBOIO
cueta (CHUJIO);

— cBemeHUs 00 00pa3oBaHUW,
KBaTM(pUKALIIH,
poheCCHOHATHLHOM
MOJIFOTOBKE W TOBBIIIEHUH
KBaTH(pUKAITIH;

- ceMeiiHoe M0JIOKEHHE,
HaJIn4uHue neTeu,
POJICTBEHHBIE CBSI3H;

- CBEJICHHA 0 TPYZIOBOU
NEeSITeIbHOCTH, B TOM YHCIIE

HaJInyue MIOOIIPEHNH,
HarpaxjacHun u (uam)
JTUCIUITITMHAPHBIX
B3BICKaHUU;

- JaHHBle O  pETrUcTpanuu
Opaxa;

— CBEIEHHUS O  BOUHCKOM
yuerTe;

— cBeneHus 00 HHBAIUIHOCTH;

- cBeleHHs 00 ylIepxKaHUU
AIMMEHTOB;

- CBEIEHHA O J0X0lEe ¢
IPEABLAYIIErO MecTa




paboThI;
—  UHBIE [IEPCOHAIBHEIC
JlaHHBIE, IPelOCTaBIITeMbIe
paboTHHKAMHU B
COOTBETCTBHUH e
TpeOOBaHUSIMU  TPYIOBOTO
3aKOHOJATeNThCTBA
Kareropun PaboTHuKkH, KaHTUAATEI Ha PadOTy (COMCKATEH )
cyOBEKTOB
Crnioco0mr ABTOMaTH3upoBaHHas 00paboTka W 0€3 CPeACTB aBTOMATH3ALMH, B TOM
00paboTku qHUCIIe:
— TIOJYYE€HHE IIEPCOHAIBHBIX JIAaHHBIX B YCTHOH M MUCHMEHHOHN dopMme
HEIIOCPENCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TAHHBIX;
— BHECEHMs NEPCOHAIBHBIX JaHHBIX B IKYpHAIBI, PEECTPhl H
UH(POPMALMOHHBIE CHCTEMBI U TOKYMEHTHI [1IKOITBI
Cpoxu B Teuenue cpoka neHCTBHsI TPYJOBOTO JoroBopa. Jiss KaHIWIATOB — B
00paboTKu TEUYEHUE CpOKa, HEOOXOOUMOTO Ui pacCMOTpPEHMs KaHAMOATYpbl |
3aKJIFOUEHUS TPYI0BOTO I0rOBOpa
Cpoku B Tedenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH NIe B 3aBUCHMOCTH OT
XpaHEeHUsI TUIIA JTOKYMEHTa, B KOTOPOM COJEp’KaTcsl MEepCOHATbHBIE TaHHBIC, B TOM
quclie B COCTaBe JIMYHBIX aed — S0 et
[Topsimox B cooreerctBum ¢ IlopsakoM  yHHYTOXKEHHS H  00€3JIMYMBAHHS
YHHUYTOXKEHUs | [IEpCOHANBHBIX JaHHBIX [IIKOJBI B 3aBHCHMOCTH OT THIIA HOCHTENISA

MMEPCOHAJIbHBIX JaHHBIX

3. Ilexr o0paboTku: peanu3amus TIPa’kIAHCKO-TIPABOBBIX [0r0OBOPOB, CTOPOHOI,
BBIF0J0NpHOOpeTaTEIeM HIIH MoJIydyaTeaeM KoTopbIx sBiasercs [llkomna

Kateropuu [lepconasibHbIEC JaHHBIE
JTAHHBIX
[Tepeuenn —  (bamutust, UMsl, OTYECTBO;
JTAHHBIX ~ TIaCMOPTHBIE TaHHBIE,
— ajpec peructpanuu u (Win) GaxKTHIeCKOro MpoKUBaHUS;;
— KOHTAaKTHbIE TaHHEIE;
—  WHIUBUIYaJTbHBIA HOMEp HAIOTOIIATEIIbIINKA;
— HOMEp pacueTHOTO cueTa;
— HoMep OaHKOBCKOH KapThl;
-~ WHBIE TEpPCOHAJbHBIE [aHHBIC, MPENOCTaBIsEMble (UINUECKUMU
JTUIAMU, He0OXOAMMbIE JUTSI 3aKJIFOUEeHHS U UCTIOJTHEHHUS JOTOBOPOB
Kareropuu KoHnTtparenTsl, napTHepbl, CTOPOHBI JJOTOBOPA
CcyOBEeKTOB
Cnoco0Os1 ABTOMaTH3upoBaHHas o0OpaboTka W 0e3 CpeaCcTB aBTOMATH3aIldH, B TOM
o0paboTku qHCIIe:

- IIOJy4YECHHE NEPCOHAIBHBIX JAHHBIX B YCTHOH U MUCHbMEHHOU hopme
HETIOCPEJCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;




— BHECEHHMS IEPCOHAIBHBIX JaHHBIX B OKYpPHaJbl, pPEECTPbl U
UH(pOPMAIIMOHHBIE CHCTEMBI U TOKYMEHTHI [11K0JTBI

Cpoxwu B Teuenue cpoka, HEOOXOIMMOTO JIJIsl UCTIOTHEHUS 3aKIFOUYSHHOTO JJOTOBOpa
00paboTKH

Cpoku B Teyenue cpoka, yCTAaHOBJIEHHOIO HOMEHKIATYPOi 1€l B 3aBUCHUMOCTU OT
XpaHeHHUs THIIA JJOKYMEHTA, B KOTOPOM COJICPKATCS MEPCOHANBHBIE TAaHHbIE

[Mopstaok B coorBerctBuu ¢ IlOpsAaKOM — YHHUYTOXKEHHS W 00€3IMYMBaHHS

YHUYTOXCHHS | ICPCOHAIBHBIX JaHHBIX Ixonbel B 3aBHCHUMOCTH OT THIA HOCHUTEIS
MEPCOHATIBHBIX TaHHBIX

4. llean 06pabdoTku: obecrnedeHne 0€30MACHOCTH

Kareropuu [lepconanbHBIE NaHHBIE

JTAHHBIX

[lepeueHn -  damunus, uMs, 0TYECTBO;
JTAaHHBIX — TaCIOPTHBIE IaHHBIE;

— aJpec perucTpanuu u (Win) GakTU4ecKoro NpOKUBaAHUS;
— KOHTAaKTHBIE IaHHBIE

Kateropun [Toceturenu [1Ikoms

CyOBEKTOB

CrocoObl ABTOMaTH3UpOBaHHAs 00paboTka M 0e3 CpeACTB aBTOMATHU3allMd, B TOM
00paboTku YHUCJIe:

—  IIOJIyYEeHHE NMEePCOHATBHBIX JaHHBIX B YCTHOH M MMCbMEHHOH hopme
HETIOCPEJCTBEHHO OT CYOhEKTOB IIEPCOHANBHBIX JIaHHBIX;

— BHECCHHMs TNEPCOHANBHBIX [JAHHBIX B OKYPHAJbl, DEECTPHl H
HH(POPMAIMOHHBIE CUCTEMBI U TOKyMeHThI I1IK0JIED

Cpoxku B Teyenue nmeproja HaX0XKIeHHUS OCETUTENs Ha TeppuTopun Lkoms!
00paboTKu

Cpoxn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOH JeN B 3aBUCHMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJEpPIKATCs IEPCOHANLHELIE TaHHBIC, B TOM

yuciie MUEAMYM 30 JHeH B OTHOIIIEHHH 3amuceil KaMep BUACOHAOIIOEH S

[Topsimok B coorBerctBuum ¢ IlopsaKoM  YHHUUYTOXKEHUS W OO€3IMYMBAHMS
YHUYTOXKCHUS | TepCOHANBHBIX [JaHHbIX IIIKogel B 3aBHCHMOCTH OT THUIA HOCHTEJA
MePCOHAIBHBIX TAHHBIX

4. YcnoBusi 00padoTKH NMepPCOHATbHBIX JaHHBIX
4.1. Ilkona ocyliecTBIsSeT cOOp, 3alHCh, CHUCTEMATU3ALMIO, HAKOIICHHE, XpaHEHHe,
yrouneHre (OOHOBJICHHE, HM3MEHEHHE), H3BJICYCHUE, HCIOIb30BaHHE,  Mepenady
(pacmpocTpaHeHye, MpeoCTaBIeHHe, T0CTYIT), 00e3THUlBaHue, OJIOKUPOBaHKE, yIaIeHHE U
YHAYTO)KCHHE TEPCOHATBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOJATEILCTBOM O
MEPCOHATBHBIX TAHHBIX W JIOKAIbHBIMA HOPMaTUBHBIMHU akTaMH I1IKOJIBL.
4.2. Bece nepconanphble gannble 1Ikona momydyaer oT cyObeKTa NEPCOHANBHBIX JaHHBIX, a B
cllydasix, Korja cyObeKT MepCOHaTBHBIX JaHHBIX HECOBEPIIECHHOJIETHHH, — OT €r0 POAMTENIEH
(3aKOHHBIX NpeJCTaBUTENEN ).




4.3. llomyyeHue o 00pabOTKYy IEPCOHANbHBIX JAHHBIX, PAa3PEUIEHHBIX CYOBEKTOM
MEPCOHAIBHBIX JaHHBIX I pacmpocTpaHenus, [llkoma ocyimecTBiIsieT ¢ COOMIONEHUEM
3alpeToB U YCIOBUH, IPELyCMOTPEHHBIX 3aKOHOM.
4.4, 1llxona o6pabaThiBaeT NEPCOHAIBHBIE TaHHBIE:

— 0e3 HCIoNBb30BaHUSI CPENICTB ABTOMATH3ALINH;

— ¢ HCIOJb30BaHMEM CPEJCTB aBTOMATH3AlMUd B MPOrpamMMax M MHPOPMALMOHHBIX
cucteMmax: «1C: 3Baprara u Kaapel»y, «1C: buOnuorexa», «DIEKTPOHHBIA
JHEBHUK Y, «I[poxoa u mutaHue».

XpaHeHHE TEPCOHANBHBIX JaHHBIX:

4.5.1. 1llxoma XpaHHT II€PCOHATbHBIE NaHHBIC B TEUEHHE CPOKA, HEOOXOIMMOro JUis
JNOCTHIKEHHS LejIe uX 00paboTKU, a TOKYMEHTHI, COEpIKallie MePCOHATIbHBIC JaHHbIE, — B
TEUeHHEe CPOKa XPaHEHUs JTOKYMEHTOB, IIPeAyCMOTPEHHOIO HOMEHKIIATYPOH [Iell, ¢ Y4eTOM
APXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepcoHanbpHbIe JTaHHBIC, 3aUKCHUPOBAHHbIE HA OYMAaXHBIX HOCHTEISX, XPAHSATCS B
3amupaeMbIx mkadax b0 B 3alIUPacMbIX IOMELIEHUAX, JOCTYII K KOTOPBIM OIpaHUYEH.
4.5.3. llepcoHanpHble JaHHble, OOpabarblBaeMbple €  HCIOJIB30BAHHEM  CPEJICTB
aBTOMATU3AllUM, XPAHATCS B TAKOM TOpAAKE W Ha YCJIOBUAX, YTOOBI MCKIOYHMTH
HENPABOMEPHBIM MM CIyYalHbIA TOCTYII K HUM, YHHYTOXKCHUE, H3MEHEHHE, OJIOKAPOBAHKE,
KOIIMPOBAHHUE, MPEIOCTABICHHE, PACIPOCTPAHEHUE MEPCOHAIBHBIX JAHHBIX, a TAK)Ke HUHBIC
HETpaBOMEPHBIE JEWCTBHUS B OTHOIIEHUH N1EPCOHANIBHBIX JTaHHbIX.

4.6. JIuma, oTBETCTBEHHEIE 3a 00pabOTKY MePCOHANBHBIX MaHHBIX B IIIKkoie, mpexpamarT ux
00pabaThIBaTh B CIAETYIOUIUX CIIydasx:

—  JIOCTHTHYTHI IIeJTH 00pabOTKH MEPCOHATIBHBIX TaHHBIX;

—  HCTEK CPOK JIEHCTBHUS COTIacHsi Ha 00pabOTKy NMEPCOHAIBHBIX JaHHbIX;

— OTO3BaHO coriacue Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX;

— 00paboTKa MmepcoHaTbHBIX IaHHBIX HEIPaBOMEPHA.

4.7. Ilepenaya nepcOHaIbHBIX TaHHBIX:
4.7.1. llIxona obecnieynBaeT KOHGUICHIIUATBHOCTh IEPCOHATIBHBIX JaHHBIX.
4.7.2. lllkomna nepenaeT NepcoHaIbHbIE JaHHBIE TPETHUM JIMLAM B CIEAYIOLINX CITyJasX:

—  CYOBEKT IMepCOHATBHBIX IAHHBIX JaJl COTJIACUE Ha Iepeiady CBOMX JaHHBIX;

— IepelaTh JaHHbBIE HEOOXOJAUMO B COOTBETCTBUH C TPEOOBAHUSAMH 3aKOHOIATEILCTBA
B paMKaX yCTaHOBJIEHHOHN IIPOLEAYPBHIL.

4.7.3. llIxoa HEe OCYILIECTBIISIET TPAHCTPAHUYHYIO IIepeady IepCOHAIBHBIX TaHHbIX.

5. AKTyanm3anusi, HCIIpaBjieHHe, yAajJeHle U YHHYTOKEHHE NePCOHATbHBIX TaHHBIX,
OTBETHI HA 3aNPOChI CYOBEKTOB MEPCOHAIBHBIX JaHHBIX

5.1. B ciayyae mnpenocTaBlieHHs CYOBEKTOM IIE€PCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNieM (aKTOB O HETONHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
TIOJIyYeHHBIX II€PCOHANBHBIX JaHHbIX [IIKoia aKTyalu3HpyeT, UCIIPaBIsAET, OJIOKUPYET,
yIanseT WM YHHUYTOXKaeT UX W YBEIOMJIET O CBOUX AEHCTBHAX CyOBEKTa IEPCOHATBHBIX
JTAHHBIX.

5.2. Tlpu mocTokeHUH 1enieil 00paboTKH MEPCOHANIBHBIX JaHHBIX, a TaKXKe B CIIydac OT3bIBa
CyObEKTOM TMEPCOHATBHBIX JaHHBIX COIJIACHsl Ha OOpabOTKy IEPCOHAIBHBIX TaHHBIX
[epCOHAIbHBIE JAHHBIC MOJUIeKAT YHUUTOXKEHHUIO, €CITH HHOE HE NPENLyCMOTPEHO JOTOBOPOM,
CTOPOHOM, IMoJydYaTeaeM (BBIFOJONpHOOpeTaTeNieM) IO KOTOPOMY SIBJIAETCS CYOBEKT
MEPCOHATBHBIX TAHHBIX.

5.3. VHHUYTOKEHHE JIOKYMEHTOB (HOCHUTeNeH), CcoJep)KalluX IepPCOHANbHBIE IaHHEIE,
IPOM3BOTUTCS B COOTBETCTBHHU ¢ [TopsSAKOM YHUUYTOXKEHHS U 00€3IMYNBAHUS IIEPCOHATIBHBIX
naHHbIX [1IKoIbI B 3aBUCHMOCTH OT THIIA HOCHUTENS MEPCOHAJIBHBIX JAHHBIX, B TOM YHCIIE
MyTeM M3MEJIbUCHHUS PEAepe, CTUPAHK W GOPMATUPOBAHUA SJIEKTPOHHOTO HOCUTEIA.



5.7. Ilo 3ampocy cyOBeKTa MEPCOHATBHBIX JAHHBIX MIM €r0 3aKOHHOTO IMpPEICTaBHTEIIS
[lkona coobmaer emy mHbOpMANUIO 06 00pabOTKE MEPCOHANBHBIX NAHHBIX CyOBEKTa B
CPOKH H B IIOPSAKE, YCTAHOBICHHOM 3aKOHOM.

[NoanwucaHo undposon
BecnepCTosa noanucbio: becnepcroBa
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